Lydia Applicant
123 Main Street, Anytown, CA 12345 · 555-555-5555 · lydia.applicant@email.com
 


July 26, 2021

Veruca Lee
Talent Coordinator
Acme Theater
123 Business Road
Business City, NY 54321

Dear Ms. Lee,

I am a friend of Janice Dolan and she encouraged me to forward my resume to you. I know Janice through the Brandon Theater Group, where I am the technical director. We worked together on several local theater projects.

I'm interested in relocating to the San Francisco area in the near future. I would appreciate any recommendations you can offer for conducting a job search for a theater position or finding job leads, and any help you can provide with the logistics of relocating to California.

My resume is attached. Most of my theatrical experience is in lighting and projection design; however, I have worked in most backstage areas during my career.

Thank you for your consideration. I look forward to hearing from you.

Sincerely,

Signature (hard copy letter)

Lydia Applicant

